UBND XA AN PHU CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH AN LAM Doc 1ap - Tu do - Hanh phiic

Sb: 174 /KH - THAL An Phu, ngay 30 thang 8 nam 2025

KE HOACH TO CHUC BAN TRU
NAM HOQC 2025 — 2026

Can civ Théng tw s6 32/2018/TT-BGDDT ngay 26/12/2018 ciia B gido
duc va Pdo tao ban hanh Chuiong trinh gido duc phé thong;
Can civ cong vin s6 181/BYT-ATTP ngay 20/2/2023 ciia BS Y té vé viéc
ting cueong cdc bién phdp bdo dam an toan thiee pham déi véi bép dan tdp thé,
Can cir cong vin S6:988/BGDPT-GDTC ciia B6 GD&DT ngay 13/3/2023 VIV
ting cuong bién phdp bdo dam an toan thuce phdm trong cdc co sé gido duc;
Can cir Chi thi s6 17/CT-TTg ngay 06/6/2025 ciia Thii twéng Chinh phii vé
viéc . 16 chirc day hoc 2 buéi/ngdy va té chire sinh hoat hé cho hoc sinh.
Can cit Cong vin s6 4567/BGDPT-GDPT ngay 05/8/2025, huréng dan to
chike day hoc 2 budi/ngay doi véi gido duc phé théng.
Thye hién Quyét dinh sé 5676/QD-UBND ciia UBND thanh phé Hai
Phong ngay 18/8/2025 vé viéc ban hanh Ké hoach thoi gian niam hoc 2025-2026;
Thye hién Céng vin so 5954/SGDPT-GDTH ngay 26/8/2025 cia S6
GD&DT thanh phé Hai Phong vé viéc Huong dan thue hién nhiém vu giao duc
tiéu hoc nam hoc 2025 — 2026;

Thye hién cong van soé 6126/SGDPT-KHTC ngay 29/08/2025 cia S¢ Gido
duc va Pao tao thanh phé Hai Phong ( kém theo Nghi quyét s6 17/2024/NQO-
HBPND ngay 18 thang 10 nam 2024 cia Héi dong nhédn dan tinh Hai Dwong)
Céng vin sé 428/UBND-KT ngay 29/8/2025 ciia UBND xd An Phii vé viéc thie
hién cac khoan thu trong linh vuc giao duc, dao tao nam hoc 2025 — 2026.

Can cir vao Nghi quyét hop HDSP truong Tiéu hoc thang 8/2025;
Sau khi xin y kién ding ki dn ban tra cua cha me hoc sinh cac 16p, nha

truong xay dung ké hoach cong tac Ban tri nam hoc 2025 -2026 nhu sau:

|. MUC PICH, YEU CAU:

1. Muc dich

- Thyc hién t6t sy chi dao cua nganh vé viée t chic day hoc 2 buéi/ngéy,
thuc hién linh hoat da dang cac hoat dong.

- Pam bao vé sinh An toan thyc phém, dam bao surc khde cho hoc sinh.

- Tao thoéi quen sinh hoat tap thé va né nép cho hoc sinh. Rén théi quen an
udng, nghi ngoi ding gio va y thice giir vé sinh cho cac em, dam bao sirc khoe

ctia budi hoc thir 2 trong ngay .


https://thuvienphapluat.vn/cong-van/the-thao-y-te/cong-van-787-byt-attp-2023-tang-cuong-bien-phap-bao-dam-an-toan-thuc-pham-bep-an-tap-the-556279.aspx

- Tiét kiém duogc thoi gian dua don con dén truong cia CMHS, tao diéu
kién ¢ CMHS yén tam di lam.

2. Yéu ciu

- Thyc hién nghiém tic cac quy dinh chung ctia nganh chi dao vé cong tac
t6 chtrc ban tra d6i voi truong Tiéu hoc.

- Pam bao tinh “An toan vé sinh thuc phim” - “An toan truong hoc”, giup
hoc sinh phat trién toan dién vé tinh than va thé chat dé hoc tap dat két qua tdt.

I1. NOI DUNG THU'C HIEN

1. Huy dong hoc sinh ban trua:

- Tham muu voi cap uy Pang, chinh quyén dia phwong vé chu truong to
chtrc ban tra va xin ¥ kién chi dao.

- T6 chtic tuyén truyén trén loa truyén thanh xi vé ké hoach ban tra cia
nha truong cu thé: Vé ddi twong ban tra: hoc sinh ¢6 nhu cau (do nha xa hodc gia
dinh khong c6 diéu kién dwa don con).

- Hop ban dai dién hdi cha me hoc sinh thong bao ké hoach t6 chtrc ban
tr, cach thic to chirc, cong tac quan li chi dao, cong tic phuc vu; Néu nhitng
thuan loi va khé khan trong viéc to chirc; Thong nhat giai phap huy dong ngudn
luc ung ho trang thiét bi; Thoa thudn, thong nhat cac cong viéc nhu muc dn, mirc
chi trd cong tac quan li, phuc vu.

Déi tuong: HS 16p 1, 2, 3, 4, 5. Hoc sinh ¢6 nhu cau an ban tra CMHS phai
c6 don dé nghi guri nha truong.

Cin ctr vao don dé nghi n ban tra ciia phu huynh hoc sinh giri nha truong
c6 tong s6 335 em (Ldp 1: 95h/s; Lop 2: 80n/s; Lop 3: 72 his; Lop 4,5: 88hls —
S6 hwong HS tham gia dn bdn trii ¢é sw thay doi trong ndm hoc.)

2. Cach thirc to chirc:

- Nha truong cung Ban dai di¢n CMHS lya chon va ky két Hop déng vo1 HO
kinh doanh Vii Thi Huong chu co sé kinh doanh HTX dich vu Thuong mai Anna
: dia chi: S6 nha 15 - L& Thanh Téng - KDC Mat Son- TP Hai Phong.

- Hoc sinh an tap trung tai nha an ban tri ctia nha truong. Hoc sinh an theo khay
riéng duoc chia dam bao ding khau phan theo thuc don do nha truong xay dung.

- Mbi bubi an ¢6 dai dién quan li, ¢6 trong trua, tham gia quan i hoc sinh
(tuy tieng budi c6 CMHS dét xudt cing tham gia qudn 1y hoc sinh). Sau khi an
hoc sinh nghi trua tai khu vuc 2 phong ngu va 1 phong trén 16p hoc tai ddy nha E

- Thoi gian an ban tri hang ngay (tir ngay 8/9/2025 dén két thiic ndm hoc):

+ An trua: 10 gio 30 dén 11 gio 00 phut.

+ Nghi trua: 11h15 dén 13h15".



- Thitc 4n dugc luu miu hang ngay theo quy dinh (Luwwu tai phong y té,
trong thoi gian 24 tiéng).

3. Can by quan ly, giao vién, nhan vién cham séc ban tru:

TT Nhan lwc cham séc S6 lwong Ghi chu
1 |CBQL 02
2 | Kétodn 01
3 | Yt 01
4 | Thua quy 01
5 | Lao cong phuc vu 01
6 | Gido vién, nhan vién truc trua 07
7 | GVCN 23

4. Phén cong nhiém vu cu thé ddi véi tirng thanh vién:

Ba Nguyén Thi Thuy - Hi€u trudéng

- Thuc hién cong tac quan 1y chung. Chiju trach nhiém vé viéc t6 chuc va
thuc hién 16p ba tra cuia nha truong.

- Pam bao co s& vat chat phuc vu cho viéc an, ngu ban tri ctia hoc sinh.

- Thay mit nha trudong ky hop dong véi cac don vi cung cap suat an ; vat tu
hang hod phuc vu ban trt.

- Truc theo ddi cac hoat dong, nén nép an ngu ciia HS theo lich tryc nha truong.

- Phan cong nhiém vu cy thé cho céc thanh vién thuc hién ban tra.

- Duyét thyc don ban tra theo tun.

Ba Nguyén Thi Lgi- Pho hiéu truéng

- Truc tiép phu trach cong tac Ban trd1, quan 1y co s& vat chat phuc vu ban tru.

- Phéi hop véi nhan vién y té xdy dung thuc don béan tr theo tuan trinh
Hiéu trudng nha trudong phé duyét.

- Thay mit nha truong ky hop dong véi cac don vi cung cap sudt an; vat tu
hang hod phuc vu ban trt.

- Tham muu véi Hiu trudng vé viéc thue hién mua sdm co sé vat chat cho
vi€c an, nghi ctia hoc sinh ban tr.

- Kiém tra, giam sat viéc giao nhan suét an giita don vi cung cp véi nha
truong va gitra nha truong vl GV trong trua.

- Kiém tra viéc chdm soc hoc sinh ban tra cta gido vién, nhan vién (theo
lich truc ban tru cua nha truong).

Ba Lé Thi Trang — Ké toan:

- Phéi hop véi Thu qui (ba Thom) va CMHS thanh toan tién n va tién
thira ting thang cua hoc sinh an ban tra.

- Phéi hop v6i ba Thom (i qup) 1ap chimg tir va thanh toan cho don vi cung
cap suat an, vat tu, hang hoa phuc vu bén tr(; tra tién theo hop déng cho ngudi phuc



vu ban tru.

- Phéi hop véi y té , thu quy cong khai don vi cung céap suat an.

- Giam sat giao nhan suit an hang ngay gitra ngudi giao va ngudi nhan.

- Luu ho so theo quy dinh.

Ba Vii Thi Thom — Giao vién kiém Thi quy nha trwong

- Chiu trach nhiém theo do1 va 1ap hd so an ban tra.

- Thu tién an cia CM HS an ban trt. Theo ddi s6 luong hoc sinh an hang ngay.

- Phéi hop véi gido vién chu nhiém va CMHS tra tién suat an cia hoc sinh
d6i voi nhiing bita hoc sinh khong an.

- Quan Iy theo ddi viéc xuit nhap kho d6i voi chit tiy rira vé sinh giira don
vi cung cap voi nguoi stir dung nhéan vién khi hét bao vé d/c Loi..

- Phoi hop véi ké toan 1ap chimg tir va thanh toan cho cac don vi cung cap suat an,
vit tu, hang hoa phuc vu ban tr; tra tién theo hop dong cho nguoi phyc vu béan tra.

- Thanh toan tra tién cong phuc vu cho nhitng thanh vién tham gia cong tac
ban tra theo chi dao cua Hi¢u trudng.

- Phéi hop voéi ké toan, y té cong khai don vi cung cap suat an..

- Giam sat giao nhan suat an hang ngay giira ngudi giao va nguoi nhan.

Ba Phung Thi Thao — phu trach cong tac y té

- Thyc hién cong tac an toan thyce pham, lvu mAu thirc dn hang ngay.

- Giam sat giao nhan suit an hang ngay gitra ngudi giao va ngudi nhan:

- Chiu trach nhiém nhac nhé vé sinh sach s€ phong an, phong ngu. Thuc
hién phong dich bénh that tét.

- Phéi hop véi gido vién, nhan vién chim soc ban tra néu cé hoc sinh ¢ nhiing
dau hiéu bat thuong anh hudng dén stic khoe phai dua dén noi kham chira bénh.

Giao vién, nhan vién trong trwa:

- Tu tc an trua.

- Theo ddi si s an, kiém tra si s6 hoc sinh truc khi an, trude khi ngt va sau khi ngu day.

- Tir 10h 35 dén 13h30 quan 1y hoc sinh tai phong an va phong ngu. Chiu
trach nhiém an toan cua hoc sinh,

- Khong tu y ro1 khéi phong trong gid cham sdc ban tri. Khi c6 hién tugng
bat thudng béo cao voi Ban lanh dao dé giai quyét kip thoi.

Nhan vién nhén suét in :

- Nhan s6 lugng hoc sinh dn ban trua tir 7h dén 7h30.

- Nhan suat an hang ngay tir cong ty theo thuc don tir 10h -10h 20 ,

- Quan Iy va vé sinh khu vue nha an, phong ngt, dién, nudc, co s vét chét cho d/c Thom.

- Phdi hop véi gido vién trong trua theo ddi si sb an, kiém tra si s6 hoc sinh
trude khi an. M sb theo dbi hoc sinh an hang ngay.

- C6 gidy kham strc khoe theo dinh ki theo Thong tu sb 14/2013/TT-BYT
ngay 06/5/3013.



- bam bao vé sinh sach s€ phong an, phong ngu.

- Luu trit hd so, ching tir ban tra giao lai cho d/c Thom.

Giao vién chi nhiém:

- Théng ké s6 hoc sinh dn va cit dn ban tra timg ngdy, béo suit an vao
16h30 ctia ngay hom trudc va thong bao nhing trudng hop phét sinh cit com
hodc bd sung trude 7 gid 30 sang ngdy hom sau.

- Kiém tra s6 luong hoc sinh ban tra, cho hoc sinh xép hang xudng phong
an. Phdi hop véi bd phan ké toan va thu quy trong cong tac nhic nhd cha me hoc
sinh thu tién an dung thoi gian quy dinh.

- Tuyén truyén trién khai 11 chu dé trong gido duc dinh dudng (véi 4 hinh
thitc t6 chirc gido duc dinh dudng) va 2 loai hoat dong thé luc cho hoc sinh (Cac
bai tdp khoi déng va mét sé cac bai tdp van dong) theo Quyét dinh s6 2195/QD-
BGD DT ngay 10/8/2022 cua Bo Giao duc va Pao tao vé viée phé duyét Hudng
dan cong tac t6 chirc bira an hoc dudng két hop ting cudng hoat dong thé lyc cho
tré em, hoc sinh trong cic co s& gido duc mam non va tiéu hoc. Long ghép gido
duc dinh dudng trong hoat dong t6 chutrc bita an hoc dudng, trong cac gio sinh
hoat ngoai khoa, hoat dong trai nghi¢ém. Tang cudong hoat dong truyén thong vé
dinh dudng hoc dudng.

Poi véi hoc sinh iin ban tru

- Thyc hién nghiém tiuc ndi quy gio sinh hoat ban tru.

- Lam t4t cong tac vé sinh: Rira tay bang xa phong trudc va sau khi di vé
sinh; rra tay trudc khi an, an hét khau phﬁn an;

- Gitr trat tu, khong néi chuyén, cuodi dua khi an va khi ngu.

- Gilr v¢ sinh phong an va v¢ sinh ¢4 nhéan sach sé. Bo rac dung noi quy dinh.

- Bao vé tat ca cc tai san trong phong an, ctia nha trudng, tai san ca nhan.

- Sap xép gdi, chan gon gang va dé vao dung vi tri sau khi ngt day.

- Khong tu ¥ di ra ngoai khu vuc nha truong va phong khac choi trong gio an, nghi
trura. Hoc sinh ra ngoai phai xin phép va dugc su dong ¥ ciia gido vién, nhan vién quan 1y.

- Khi ¢6 van dé phat sinh phai bao cdo véi gido vién va nhan vién nha
truong dé bao cdo Ban lanh dao giai quyét.

Bao vé nha truong:

- Phéi hop véi gido vién truc quan 1y hoc sinh khong dugc ra ngoai cong
truong gio nghi trwa. Chuyén nude udng cho hoc sinh vao phong ban tra.
- Quan Iy v giao nhan nudc tinh khiét phuc vu in ban tra khi hét bao cho d/c Thom.
- Van chuyén rac tir khu vue nha an ban tra dén chd tap két rac.
DPai dién cha me hoc sinh.
- Kiém tra dot xuét viéc giao nhan suét an va khau phﬁn an cua hoc sinh.
- Dong gop ¥ kién vé cong tac ban tri véi nha trudng.



III. TO CHUC THUC HIEN

- Xay dung thyc don: Thyc hién thuc don cén bang hop 1y giira s6 luong
va chat lugng; co su thay ddi thuc don hang tun, trong tudn cac bira an khong
trung thuc don.

- Lua chon cac don vi cung cép suét an, hang ho4d, dich vu : Ho kinh doanh
Vi Thi Huong chu co s¢ kinh doanh HTX dich vu Thuong mai Anna ; dia chi:
S6 nha 15 - Lé Thanh Téng - KDC Mat Son- TP Hai Phong.
- Cong tac giao nhan suit an:
+Thoi gian giao nhan: 9h 30 dén 10h20 hang ngay.
+ Dia diém : Tai nha an ban tra truong Tiéu hoc An Lam.
+ Pon vi giao : HY kinh doanh Vii Thi Huong
+ Ngudi nhan : B/c Vii Thi Thom ; Phuing Thi Thao — GV
+ CBQL giam sat : d/c Nguyén Thj Loi — PHT
+ Giao cho GV, NV trong trua : 7d/c (Nguyén Thi Hué, Nguyén Thi
Ha, Nguyén Thi Nhuan, Pham Thi Thity; Bui Thi Thuge, Nguyén Thi Ngoan,
Phung Thi Thao.)
+ Thoi gian lam viéc : Tir 10 h 30 dén 13h 30 hang ngay
+ Cong viéc: Nhan suat com, don VS. dam bao an toan TP va ATTH.

- Cong tac quan ly ban tru:

+ Thuc hién quy trinh mé 16p an ban tru.

+ Quan 1y si s6 16p an ban tru;

+ Quan 1y co s& vat chét;

+ Quan ly thu — chi

+ Quan 1y s luong, chat luong suat an.

+ Kiém tra thyc don va khau phan an ctia hoc sinh.

+ Kiém tra cong tac vé sinh phong in, phong nghi.

+ Kiém tra viéc thyc hién nhiém vu cta cac thanh phan dugc phan cong.

- Cong tac kiém tra, giam sat:

+ Thuc hién thuong xuyén va dot xuat.

+ Kiém tra, giam sat cac ngi dung: Giao nhan suat an, luu mau thuc an;
huéng dan va cham soc hoc sinh; cong tac 14p hd so ban tr; cong tac tai chinh;
cbng tac cong khai.

- Cong tac luu trir hd so ban tra gdm cac tai lidu:

+ S6 theo ddi HS an ban trii hang ngay.

+ S6 tong hop HS an ban tri.

+ Thuc don ban tra.

+ Vin ban giao nhan hang hoa, sut an hang ngay..

+ Bién ban kiém tra viéc giao nhan suét an.

+ Chung tir thu- chi cdng tac ban tra.
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IV. KINH PHi THU'C HIEN

- Tién an: 21.000 dong/bita/hoc sinh (sut an ). Thu theo thang. Chi mua suét an.

- Tién phuc vu: Thu 102.500d/hoc sinh/thang (Chi vao cdc néi dung: Cong
tréng trua, quan Ii. Poi véi hoc sinh an dwéi 11 biva/thang thi nép Y2 thang do).
Thu theo thang. Du kién chi cac noi dung ( Mikc chi ¢é suw thay déi theo sé HS
tham gia an ban tru):

+ Du kién Trong in, nghi trua: 3,500.000 & x 7 ngudi = 24.500.0004, (
Mikc chi ¢é sie thay doi theo sé HS tham gia an bdn trii).

+ Du kién Quan ly (Khong qua 30% tong sd tién thu dugc/ thang) :
8.500.0004 ( Hiéu truong: 3.000.000 d/thang; Pho hiéu truong: 2.500.000 d/
thang; Ké todn - van thw: 1.500.000d/thang; Thii quy: 1.500.000d/théng - Mirc
chi ¢6 sw thay doi theo s6 HS tham gia an ban trii).

+ CONg vdn chuyén rac tir bép an dén noi tip két rac: 600.000d/thang

+ Tién van phong pham phuc vu céng tic bdn tri: 300.000d -
500.000d/thang.

- Tién phu phi: 17.500d/hoc sinh/thang. Thu theo thang. Dy kién chi cac
noi dung: dién, nwéc phuc vu bdn trii, mede tdy, rica, gidy vé sinh. Déi véi hoc
sink dn dudi 10 bita/thang thi nép Y2 thang do).

- Tién mua sdm b6 sung, sira chita, bao dudng co sé vét chit phuc vu ban
trG: thu 100.000d/hoc sinh thu ké tir khi hoc sinh @n ban tra dén khi hoc sinh
khong c6 nhu cau an. Chi vao cac ndi dung: Mua d6 dung phuc vu ngi, nghi, sinh
hoat cta hoc sinh; stra chita co s& vat chét khi can thiét...

Trén day 1a ké hoach t6 chtic an ban tra ciia Truong Tiéu hoc An Lam nam
hoc 2025 - 2026; cc thanh phan c6 lién quan trong ké hoach c6 trach nhiém thyc
hién nghiém tlc. Trong qua trinh thyuc hién c¢6 vudng mic phan anh truc tiép véi
Hiéu trudng nha trudng dé xem xét, giai quyét./.

- UBND x& An Ph ( dé b/c); 7
- D/c PHT, GV,NV phu trach BT ( dé th/h);
- Luwu: VT,

Noi nhén: HIEU TRUONG
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